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Log in to Campus Solutions/HCM

Navigate to the page you wish to add to your Favorites

Click on the Actions icon on upper right corner

Click on Add to Favorites

The Add to Favorites box (see below) will display with a default
description. If you click okay it will add the page to your favorites
list.

The new Favorite page will now appear under “My Favorites” in the
NavBar
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Log in to Campus Solutions/HCM NavBar

Click on the NavBaricon in the upper right corner of your Landing
Page @

The NavBarincludes the My Favorites icon

Clicking on the My Favorites icon will take you to a list of your
favorites. You can also edit your favorites here by clicking ‘Edit

Favorites’ *

My Favorites

Change
description here

Edit Favorites

Click the Save button after editing er"deleting favorites.
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